
HARTFORD AREA CAREER AND TECHNOLOGY CENTER 

STUDENT HANDBOOK 
 

MISSION STATEMENT (Draft) 
 

Engage. Learn. Work. Serve. Grow. 

                           ______________________________________________________ 

 

At the Hartford Area Career and Technology Center, we embrace these values as a learning community 

for students and educators. We believe the following:  

 

● Leadership and teamwork are essential to learning. 

● Learning and service strengthen the greater community. 

● Learning occurs in a respectful, diverse, equitable and safe community. 

● Learners solve problems and think critically. 

● Learners communicate effectively. 

● Reflection compliments learning. 

● Evidence of learning results from applied occupational, academic, and technological practice. 

● Learning creates and sustains strong, caring individuals. 

● Purposeful relationships between students and educators enhance learning.   

 

HACTC STAFF 

Douglas Heavisides Director 

Charles Reibel Assistant Director 

Al Flory Guidance Coordinator 

Bev Kerr  Technical Special Needs Teacher 

Anne Marie H. Harris  Technical Special Needs Teacher 

Hannah Leland Foundation Skills/Cluster Chair 

Richard Hoffman  CO-OP Coordinator/Cluster Chair 

  

INSTRUCTORS TEACHING AREAS 
Louisa Vandenberg Allied Medical Services 

Steve Bingham Auto Technology 

Bob Clavelle Building Trades 

Vicky Trombly Business Administration 

Michael Viens Career & Technology Exploration  

Lee Hathorn Collision Repair/Refinishing 

LeRoy Martelle Computer Technology Applications 

Stacey Dunham Cosmetology 

Aron Tomlinson Culinary Arts 

Felicia Allard Design, Illustration/Media Arts 

James Duffy Engineering/Architectural Design 

Jeffrey Spiegel Human Services 

Gary Hutchins Industrial Mechanics & Welding 

Tom Ostler Natural Resources 

 

EDUCATIONAL SUPPORT STAFF 
Candra Dion Career & Technology Exploration 

Adam Danger Career & Technology Exploration 

Linda Louzier Culinary Arts/Human Services  

Karen Dean Academic Support 

Cathy Cullinane Academic Support 

Joe Poissant Academic Support 

 

     ADMINISTRATIVE SUPPORT STAFF 



Michelle Rosenbeck Administrative Assistant 

Carol Bagley Registrar/Receptionist 

 

TO CONTACT A STAFF MEMBER CALL THE HACTC AT (802) 295-8630 
 

FROM THE DIRECTOR 
The force that continues to make the HACTC a special place is the experienced teaching staff. This staff 
encourages students to pursue higher education, training, or a job opportunity in their field of interest. 
 
Our faculty and administrative staff consists of experienced people dedicated to the belief that a student 
must be qualified to compete successfully in today’s job market. Our faculty members have many years 
of working experience in their fields and extensive backgrounds in related fields that enables them to 
provide students with a broad perspective of the world of work. 
 
Programs maintain a professional Advisory Committee composed of business professionals.  These 
Advisory Committees assist the HACTC by regularly reviewing curriculum and equipment used in 
programs and by giving a continuous flow of information concerning job opportunities and the changing 
character of the workplace. 

NON-DISCRIMINATION STATEMENT 
The HACTC is committed to maintaining a learning environment free from discrimination on the basis 
of race, color, ancestry, religion, gender, gender identity, age, marital/civil union status, national origin, 
sexual orientation, place of birth, military/uniformed service or veteran status, disability, genetic 
information, having a positive test result on an HIV related blood test or other legally-protected 
classification. 

TECHNICAL SPECIAL NEEDS TEACHERS 
We are fortunate at the HACTC to have Technical Special Needs Teachers and Educational Assistants 

who are available during the school day to help students improve their reading, math, or other 

academic skills.  Students should let their teacher or the Guidance Coordinator know if they would like 

to take advantage of this opportunity. 

 
INSURANCE 

Each individual student is responsible for obtaining accident insurance. The HACTC insures itself only 

against negligence in case of injury. Medical insurance can be obtained through your high school at 

reasonable prices. Students are encouraged to take advantage of that opportunity. 

 

YOUTH LEADERSHIP OPPORTUNITIES 
The HACTC offers many opportunities for involvement in leadership activities.  Career and Technical 

Student Organizations include: Distributive Education Clubs of America (DECA), Future Business 

Leaders of America (FBLA), Agricultural Programs (FFA), Health Occupations Students of America 

(HOSA) and Skills-USA. Students who meet specific scholastic and service requirements can also 

become members of National  Technical Honor Society (NTHS). These activities provide students the 

opportunity to develop and enhance leadership skills. 

 

SAFETY 
Safety is the joint responsibility of the HACTC and its students. All instructors will 

review/demonstrate safe working habits. Many of the mechanical shops will require students to 

purchase and wear safety glasses during class time. Warnings for failing to wear safety glasses will be 

minimal. Habitual offenders will be referred to the Director/Assistant Director. 

 

STUDENT DRESS CODE 
Students are expected to dress appropriately for school.  Clothing must be neat and clean.  A student’s 

clothing should not be a distraction to others.  The HACTC enlists the help of parents in insuring that 

their children are dressed appropriately for the school atmosphere.  Students’ dress must not hinder or 

expose them to dangerous situations within the classroom, lab, job site or workplace setting.   

Clothing that displays offensive messages, inappropriate language or is too revealing, is also not 

allowed.  Students must respect the request of staff members to change an item of clothing the staff 



members feel is too revealing, distracting, or offensive.  Refusal to do what is requested will result in a 

referral to the Director/Assistant Director. 

 

DISCIPLINE CODE 
I. Philosophy 
 
One of the major objectives of education is more effective citizenship. To achieve this objective, each 
individual must learn and practice self-discipline. Such learning does not happen automatically. It is the 
firm belief of the students, faculty, and administration of the HACTC that a student should have the 
right to pursue educational goals in an uninterrupted manner. Behavior that interferes with a student's 
educational opportunities will not be tolerated. Individual students must learn to behave in a 
responsible manner or accept the consequences of their  behavior. 

 
 

II. Infractions Resulting In Teacher Detention 
 
All behavior which disturbs the good order of the classroom or interferes with the educational process 
will be dealt with by the classroom teacher. The teacher will resolve the problem and the amount of 
detention time with the student. Students who do not serve the assigned detention will have the time 
doubled and their parent/guardian will be contacted by the teacher. Students who fail to serve detention 
after time being doubled and parent/guardian contact will be sent to the HACTC Director/Assistant 
Director and assigned office detention. Failure to serve office detention results in an immediate one day 
suspension and parent/guardian notification. 
 
III. Infractions Resulting In Office Detention 
 
Behavior that interferes with a teacher’s ability to teach, other students' ability to learn, or disrupts the 
good order of the school community will be reported to the HACTC Director/Assistant Director and 
office detention may be assigned. A single period per day may be assigned for office detention, and the 
detention may be for more than one day. Detentions will be served in the office. A student must serve 
the detention on the assigned day whether or not it conflicts with any extracurricular event or after-
school job. If a student fails to serve an office detention, a second detention will be assigned. Failure to 
serve these two office detentions will result in suspension for one school day. 
 
It is the parents' responsibility to transport the student home after a detention if the detention extends 
beyond the student's bus departure. At the parents' request, a 24-hour notice will be granted. 
 
IV. Infractions Resulting In Contracting 
 
Contracting is an agreement between student and administrator which attempts to develop a plan aimed 
at correcting a specific behavioral problem. When the terms of the contract are agreed upon and signed 
by both parties, the contract becomes binding. If at any time the terms of the contract are broken, the 
contract becomes NULL and VOID. When this happens the student is IMMEDIATELY SUSPENDED 
FROM SCHOOL FOR ONE DAY. Upon the student's return to school, the student and administrator 
must meet to determine what course of action will be taken to resolve the problem. 
 
V. Infractions Resulting In Suspension 
 
A student who has been suspended from school for the first time in a school year shall be allowed the 
opportunity to receive instruction and complete work missed during the period of suspension. 
However, in all cases, it will be the student's responsibility to arrange with the instructor a time for 
making up assignments, tests, and other classroom work missed as a result of the suspension. Credit 
and/or grades for make-up work will be granted only for the first suspension in any school year: the 
only exception being final examinations which will be taken at the regularly scheduled times. The 
school will not be obligated to provide additional instruction or make-up work for second or 
subsequent suspensions during the same school year. 
 
 
VI. Substance Abuse 
 



(1) Use will result in a five-day suspension, parental notification, and notification of authorities. 

Second offense will result in a ten-day suspension. Third offense may result in expulsion from school 

for the remainder of the school year. 

(2) Possession will result in a five-day suspension, parental notification, and notification of authorities. 

Second offense will result in a ten-day suspension. Third offense may result in expulsion from school 

for the remainder of the school year. 

(3) Distribution or sale will result in a ten-day suspension, parental notification, and notification of the 

authorities; appearance before school directors before re-admittance to school; possible 

recommendation for expulsion for remainder of school year. 

 

VII. Weapons 
 

The Federal Gun Free Schools Act of 1994 and Act No. 30 of the 1995 session of the Vermont General 

Assembly require school districts to provide for the possible expulsion of students who bring “weapons” 

to school or are in possession of “weapons” on school property.  “Weapon” means a firearm as defined 

in Section 921 of Title 18 of the United States Code.  “Weapon” shall also include any other device that, 

in the opinion of the Hartford School District, could be used to cause harm to another person. Any 

student who brings a “weapon” to school shall be brought to the superintendent who will decide if an 

expulsion hearing with the board is warranted.  If possession of a “weapon” is determined, the student 

may be subject to expulsion from school for AT LEAST one calendar year.  In addition, any student 

who brings a “weapon” to school shall be referred to the appropriate law enforcement agency. 

 

VIII. Threats 
 

Any student who, in person or through the use of the mail, telephone, Internet, written note, posting or 

other instrument, willfully makes any threat or maliciously conveys false information, knowing the 

information to be false, concerning an attempt or alleged attempt being made, or to be made, to: 

 

1. kill, injure, harass, or intimidate any individual while at school or school events or en route to 

school or school events while traveling on a school bus, or; 

 

2. unlawfully damage or destroy a building, vehicle, or other real or personal property owned, leased, 

or occupied by the school by means of a weapon, fire or explosive or other device or method;  

shall be considered to have threatened the safety of the school community and is therefore in 

violation of this policy.  Said individual (s) shall be brought to the superintendent, who will decide 

if an expulsion hearing with the board is warranted. 

 

A student found by the board, after a hearing, to have threatened the health, safety or welfare of any 

individual of the school or any structure owned, leased or occupied by the school may be expelled or 

suffer other sanctions deemed appropriate by the school board.  

 

This policy also applies to any student who aids, encourages or causes another student to engage in any 

conduct prohibited by this policy. 

 

IX. Hazing 
 

“Hazing” means any intentional, knowing or reckless act committed by a person, whether individually 

or in concert with others, against a student or students in connection with pledging, being initiated into, 

affiliating with, holding office in, or maintaining membership in any organization which is affiliated 

with the District; and which is intended to have the effect of, or should reasonably be expected to have 

the effect of, humiliating, intimidating or demeaning the student or endangering the mental or physical 

health of the student.  “Hazing” also includes soliciting, directing, aiding, or otherwise participating 

actively or passively in the above acts.  “Hazing” can occur on or off school grounds. 

Examples of hazing include, but are not limited to: 

 



● Any type of physical brutality such as whipping, beating, striking, branding, electrical shocks, placing 

harmful substance on or in the body, or other similar activity; or 

 

● Any activity involving consumption of food, liquid, alcoholic beverage, liquor, drug, or other substance 

that subjects a student to an unreasonable risk or harm. 

 

It is not a defense in a disciplinary proceeding under this policy that the person against whom the hazing 

was directed consented to or acquiesced in the hazing activity.  Nothing in this policy shall limit or 

preclude the District from disciplining a student or other person affiliated with the District under any 

other District policy as well as under the terms of this policy. 

 

X. Prevention of Harassment of Students 
 

“Harassment” means an incident or incidents of verbal, written, visual or physical conduct based on or 

motivated by a student’s or a student’s family member’s actual or perceived race, creed, color, national 

origin, marital status, sex, sexual orientation, or disability that has the purpose or effect of objectively 

and substantially undermining and detracting from or interfering with a student’s educational 

performance or access to school resources or creating an objectively intimidating, hostile, or offensive 

environment.  In most cases, a single incident or comment shall not constitute harassment unless that 

incident or comment is of significant egregious nature. 

 

A student who believes that s/he has been harassed, or who witnesses conduct that s/he believes might 

constitute harassment should report the conduct to a designated employee, or to any other school 

employee.  The designated building level employee is the HACTC Director or Assistant Director. 

 

In addition to, or as an alternative to filing a harassment complaint pursuant to this policy, a person may 

file a harassment complaint with the Vermont Human Rights Commission or the Office of Civil Rights 

of the U.S. Department of Education. 

 

● Vermont Human Rights Commission, 133 State St, Montpelier, VT 05633-6301, (800)416-2010 or 

(802)828-2480(voice or tty). 

 

● Office of Civil Rights, US Department of Education,  8th Floor,  Post Office Square, Boston, MA 

02109, (617)289-0111, ocr.boston@ed.gov 

 

OTHER HARTFORD SCHOOL DISTRICT POLICIES MAY BE FOUND ON THE HSD WEBSITE:  

www.hartfordschools.net 

INFRACTIONS 
A. Program safety violation 

B. Use or possession of fireworks 

C. Theft 

D. Vandalism or destruction of property 

E. Physical or verbal abuse/Bullying 

F. Smoking or chewing tobacco 

G. Driving without permission 

H. Insubordination 

In most cases the following consequences will result: 

 

CONSEQUENCES 

FIRST OFFENSE 
One-day suspension 

 

SECOND OFFENSE 
Same or different infraction: 

Immediate two-day suspension 

 



THIRD OFFENSE 
Same or different infraction: 

Up to an immediate ten-day suspension.  Student and parent/guardian must appear before the review 

board during the suspension. The *review board will recommend a plan of action or recommend for 

removal from the HACTC to the Hartford School Board.   

 

*The review board will include a faculty member, student, administrator, and the student's school 

counselor.  All of the above infractions will result in the notification of parent(s)/guardian and police 

may become involved.   

 

*Depending on the severity of offense, the student may move to the most severe penalty 

IMMEDIATELY.  This will be determined by the administrator in charge. 

 

STUDENT DRIVING 

No student is allowed to drive to the HACTC. Buses are provided for the safe transportation of 

students to and from the HACTC by the sending schools. The only exception to this will be with the 

written permission of the sending school principal who will request a waiver of this procedure. This 

will then be reviewed by the HACTC's Director/Assistant Director  for final approval.  

 

Persons found using any vehicles in an inappropriate manner: (i.e. speeding, driving recklessly, 

squealing tires, etc.), may have their driving privileges revoked for the remainder of the school year: 

that person will not be allowed to drive any vehicle at any time on school property. Failure to comply 

will result in suspension from school and police notification. 

 

Before a student may drive to the HACTC for program-related needs, the student must: first, get a 

Permission to Drive form from their instructor; second, take the form to their principal for his/her 

signature; third, have their parent/guardian sign the form fourth; return the signed form before or on the 

day driving to the HACTC. 

 

Note: If proper procedures are not followed by the student, the student may be suspended and future 

requests to drive may be denied.  

NO PASSENGERS ALLOWED. 

 

HACTC ATTENDANCE PROCEDURE INFORMATION 
 

***This procedure is specific to the 2013-2014 school year while a new attendance philosophy and 

procedure is being developed for subsequent school years. 
 

The relationship between good attendance at school and success in school is well documented.  

Learning, like most things, is directly related to “time on task”.  If a student is not present in the 

classroom, that moment in time cannot be recovered or made up.  The ideas, the continuity, the 

conversations, the relationship and the teacher’s best effort and opportunity to teach a particular skill or 

concept is lost if the student is absent. In addition, developing good habits regarding attendance and 

punctuality will prepare the student for meeting career and job expectations. Therefore, it is the 

HACTC’s expectation that students and parents will make school attendance a top priority to 

maximize learning and the opportunities for personal growth at available each day at the 

HACTC. 

 

When a student misses six (6) classes for a semester-long course or twelve (12) classes for a year-long 

course, an Administrator will call the student’s parents/guardians to request a meeting.  At that meeting 

a plan may be developed to improve the student’s attendance and/or one or more of the following 

punitive measures will be invoked:  

 

● loss of credit (regardless of the student’s grade in the course) 

● grade reduction 



● loss of eligibility for a reference or recommendation letter 

● loss of eligibility for awards or scholarships 

● dismissal from the HACTC (regardless of the student’s grade in the course) 

● loss of eligibility to return to the HACTC for a Level II program 

 

If a student is absent from the HACTC, the student’s parent/guardian MUST call the HACTC on that 

day to verify the absence and determine if it is Excused or Unexcused.’  

 

When a student has an Excused absence, he/she is allowed to make up the class work - within the 

parameters set by the teacher - that was missed during the absence. When a student has an Unexcused 

absence, he/she will not be allowed to make up the class work and will receive a zero (0) for the day’s 

or days’ work.  

 

However, both Excused and Unexcused absences count towards the six (6) or 

twelve (12) total for missed classes that invoke a parent meeting, possible plan 

and/or punitive measures as outlined above.   
 

Waived Absences 

The following qualify as waived absences and do not count toward the six (6) or twelve (12) day total 

for missed classes:  

● school-sponsored trips 

● representing the HACTC or sending school in a school-related activity 

● no transportation due to the sending school not being in session 

● required attendance at a sending school activity 

 

Leave 

Absences due to illness, although “Excused”, do count toward the six (6) or twelve (12) limit regardless 

if accompanied by a doctor’s note.  These types of absences are what the six (6) or twelve (12) days are 

designed to cover.  Serious illness resulting in medical leave/hospitalization must be accompanied by a 

physician’s note and may be waived toward the six (6) or twelve (12) total. 

 

Trips 

Students may apply for a waiver to have days waived by writing a request to the HACTC 

Administration detailing the educational benefits of a trip and submitting it at least ten (10) school 

days before the trip. If no request is made before the trip, no days will be waived after the trip has 

taken place.    
 

Tardiness 

Students who are late for school or class must report to the HACTC office.  If a student is late for more 

than half the class (65 minutes), misses the class as a result of being tardy, or is late three (3) times to 

the same class, he/she will be considered absent.  This absence will count towards the six (6) and twelve 

(12) day total.  

 

Early Dismissal 

A student who misses a class due to an appointment, nurses dismissal, or other reason will be 

considered absent from class and the absence will count towards the six (6) and twelve (12) day total.  

 

Truancy 

Truancy is defined as being out of school without permission of the parents.  If the student is found to 

be truant, it will result in a one day in-school suspension. If the student is found truant a second time, 

the parents/guardians will be asked to meet with an HACTC Administrator, resulting in a decision as to 

whether the student will be allowed to continue at the HACTC.  

 
LOCKER SEARCH  



School lockers may be provided in some areas in the HACTC. It should be noted that the locker is the 
property of the HACTC and only a student’s to use. Any illegal items which might endanger the safe 
and orderly operation of the school are subject to confiscation and could result in disciplinary action 
against the student.  Lockers may be opened and inspected by any member of the administration. 
 

ELECTRONIC COMMUNICATION DEVICES 
Personal electronic communication devices including cell phones and pagers are not allowed to be used 

during class time. If there is a need to make a phone call, students may request use of the phone in the 

HACTC’s office. 

 

MAKE-UP WORK PROCEDURE 

Tests, projects and other school assignments missed as a result of absences from school MUST be made 

up within 48 hours upon return to school or as arranged with instructor 

 

FIELD TRIPS 
Field trips can provide students with meaningful enrichment to classroom activities.  Field trips also 

provide an opportunity for students to represent their school well by interacting positively with 

community members and other students.  Students contribute to the success of a field trip by choosing 

to behave responsibly and by actively participating in the assigned activities.Participation in field trips 

is a privilege and not a right, therefore the HACTC faculty and administration may need to decide 

which students will be given permission to participate in a field trip. 

 

GRADING 

1. Quarterly grades are given and include review of many areas (i.e. quiz and test grades, skill level, 

attitude, daily performance grade, and attendance). 

 

2. There are four marking periods in the school year.  Each marking period is worth 22.5% of the final 

grade.  The remaining 10% of the final grade comes from the final exam/culminating activity.  
 

3. Students will have the opportunity to check their grades once a marking period, normally at mid-
period, using the Infinite Campus student portal. If a student is failing, he/she will receive a hard copy 
of a progress report. No student will be assigned a failing grade who has not had a progress report 
taken home by the student and returned to the instructor with a parental signature warning of failure. 
Exceptions to this should be brought to the attention of the Administration. 

    

 

    

 

    

 
 

CONSIDERATION FOR ADMISSION TO THE HACTC 
 

To be considered for admission into the HACTC, applicants must meet the following requirements: 

 

1. Students enrolled in any of the high schools served by the HACTC may apply for placement through 

their school counselor.  Home study and independent school students apply for placement through the 

HACTC’s Guidance Coordinator. 

 

2. Any Vermont resident of the sending or host community who does not have a high school diploma 

may attend the HACTC by applying through the high school in the town they reside or directly through 

the Assistant Director at the HACTC. 

 



3. Any Vermont adult who has a high school diploma may apply for an HACTC program on a space 

available basis by contacting the Assistant Director. 

 

4. New Hampshire adults with or without a high school diploma may contact the Assistant Director at 

the HACTC about financial aide and tuition cost. 

 

Every effort will be made to place all applicants who meet placement requirements and for whom career 

& technical education is realistic as determined by review of placement criteria. 

 

The basic criteria for placement allot 2 students per session for all sending schools.  If all criteria are 

equal, most programs would include at least 2 students from each of the 6 sending schools making 

classes of 12 with 4 slots to be determined based on the other criteria.  In some programs, Thetford 

Academy students may factor into the equation. In those programs the total number is 14 students per 

class with  

2 at large. 

 

The following factors, when considered together, can indicate success in career and technology 

programs.  All of the following information will be considered by the admissions committees to 

determine acceptance/placement into an HACTC program: 

 

1. Junior class standing for the upcoming school year and scheduling ability to complete a two-year 

sequential program at the HACTC, in conjunction with a high school program in our region or an 

approved home study program. 

 

2. Cumulative grade point average in 9
th

 and 10
th

 grade courses, including grade point averages and 

class rank. 

 

3. Attendance/tardy records for the 9
th

 and 10
th

 grade years. 

 

4. Interest in the career field as indicated by an HACTC program visit and career goal statement. 

 

  5. Completeness of the HACTC Placement Packet by the due date (usually March 15
th

) which includes:   

● Application information with signatures 

● Transcript with record of attendance/tardy 

● Current report card with record of attendance 

● Supplemental Information I. (Counselor Recommendation) 

● Visit to the HACTC and Programs of Interest 

 

6. Selection of a non-traditional for gender career program.  

 

7. Priority system standing (1
st, 

11
th

 graders, 2
nd,

 12
th

 graders & adults without diplomas, 3
rd,

 10
th

 

graders, 4
th,

 space available adults.) 

 

8.  Sending school ratios, as appropriate or necessary. 

 

To be able to continue in the second year of a program a first year student must have earned at least a 

“C” and not have violated the HACTC’s minimum attendance procedure.  Only with teacher 

recommendation will a student not meeting the above criteria be allowed to continue in the second year 

of a program.  In such cases a specific contract may also be required by the Guidance Coordinator to 

ensure that the student and teacher agree to specific goals for student success.  Violation of the terms of 

the contract will result in a meeting of teacher, student, and parent/guardian to determine whether the 

student will be allowed to continue in the program. 

 

In the case of a program application overload, a Placement Committee will be formed composed of 

the following people: 

The HACTC’s Guidance Coordinator 



Instructor of the Program 

Director or Assistant Director 

Support Team Member(s)  

An (optional) Advisory Committee Member for the program 

 

Student interviews for program enrollment may be scheduled, if necessary, as determined by the 

Placement Committee. 

 
 

NEED HELP AT HACTC? WHO TO SEE WHERE TO GO 

 

 
NEED HELP AT HACTC? WHO TO SEE WHERE TO GO 

 
School Policies Director/ 

Assistant Director 
HACTC Office 

 
GED Information Adult Ed Coordinator HACTC Office 

 
Adult Day Courses Assistant Director HACTC Office 

 
Admission/Registration Guidance Coordinator Room 305 

 
Program Selection Guidance Coordinator Room 305 

 
College/Scholarship 

Information 
Guidance Coordinator Room 305 

 
Home Study Students Guidance Coordinator Room 305 

 
Pregnancy/Parenting Teen 

Issues 
Guidance Coordinator Room 305 

 
Chronic Health/Medical 

Issues 
Guidance Coordinator Room 305 

 
Crisis/Personal Problems Guidance Coordinator Room 305 

 
Referral Information Guidance Coordinator Room 305 

 



Academic Records/Reports Guidance Coordinator Room 305 

 
Technical Special Needs 

Information 
Technical Special Needs Staff Room 303 

 
Academic Assistance Technical Special Needs Staff Room 303 

 

 
Cooperative Education Co-op Coordinator Room 308 

 
Job Placement Co-op Coordinator Room 308 

 
Accuplacer/Portfolio Foundation 

Skills 
Coordinator 

Room 242 

 
Gender Equity Ms. Kerr Room 303 

 

 

 
 

 

 

 

 

 
 

 
 

 

  

 

  

  



 


